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MINUTES 
 
The Brandon City Council met in regular session at 6:00 p.m. on March 17, 2025 in the Council 
Chambers at 308 S. Main Avenue, Brandon, South Dakota.  Present were Barb Fish, Bruce 
Johnson, David Kull, Kevin Lawrence, Randy Marso, Colin Steen and Mayor Harry Buck.    
Others present were:  City Administrator, Bryan Read; Finance Officer, Christina Smith; City 
Attorney, Lisa Marso; City Engineer Tami Jansma; Police Chief, Jamie Steffel; Park 
Superintendent, Devin Coughlin; Golf Course Manager, Andrew Bauer; Public Works Director, 
Rollie Hoeke and Development Director, Patrick Andrews.  
 
Alderman Lawrence moved Alderman Johnson seconded to approve the agenda.  Motion carried. 
 
Alderman Marso moved Alderman Steen seconded to approve the minutes of the February 27, 
2025 briefing meeting and the March 3, 2025 regular meeting.  Motion carried. 
 
Alderman Kull moved Alderman Lawrence seconded to approve the following claims for 2025.   
Motion carried. 
 
VENDOR DESCRIPTION AMOUNT 
AFLAC Insurance 854.17 
Alternative HR Professional Services 4,330.42 
Amazon Supplies 670.85 
BASE Monthly Fee 57.00 
Beal GC Resale 556.30 
Benders Sewer & Drain Hired Repairs 9,555.55 
Bierschbach Rental 10.22 
Billion Motors Hired Repairs 162.50 
Blaine's Repairs 1,125.00 
Boyce Law Firm Professional Services 7,459.50 
Brandon Ace Hardware Misc. Supplies 1,306.53 
Brandon Lumber Supplies 112.97 
Brandon Plumbing Hired Repairs 98.98 
BV Media Group Publications 662.88 
BV School District Fuel 4,850.63 
Cardmember Services Misc. Expenses 1,423.55 
Catalyst Professional Services 6,123.40 
Century Business Supplies 227.90 
City of SF 2024 SDC Charges 378,959.00 
Climate Systems Hired Repairs 1,229.77 
Coca Cola GC Resale 905.90 
Culligan Utilities 143.70 
Dakota Beverage GC Resale 339.45 
Dakota Data Shred Supplies 81.03 
Direct Technologies Monthly Fee 1,100.74 
Dudley/Appeara Supplies 502.69 
Dust Tex Supplies 129.40 
Empire Motorsports Equipment Purchase 7,371.98 
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eRange Yearly Dues 500.00 
Ferguson Water Meters 33,356.10 
Flower Mill Community Promo 109.95 
Hawkins Chemicals 8,742.50 
HDR Professional Services 1,327.50 
IAPMO 2025 Conference 160.00 
Istate Truck Hired Repairs 8,088.63 
Johnson Bros GC Resale 534.90 
Johnstone Supply Repairs 45.66 
Lacey Rentals Rental 140.00 
Lamb Motor Vehicle Purchase 48,415.00 
Marv's Utilities 502.50 
MC&R Pools Improvements 22,868.50 
MED-Star March Fee 6,666.67 
Menards Supplies 279.94 
MidAmerican Energy Utilities 3,325.85 
Midwest Turf Equipment Purchase 62,244.48 
Minnehaha Community Water Utilities 154.50 
Olson's Professional Services 205.00 
Palisades Oil Fuel 1,356.13 
Palisades Propane Utilities 1,890.93 
Pepsi GC Resale 733.88 
QPS Bill Processing 2,464.46 
R&L Supply Supplies 106.22 
SD Dept of Health Professional Services 275.00 
SD Dept of Revenue Sales Tax 905.35 
SD DMV Title & Plates Transfer 17.50 
SD Municipal Leage Dues 180.00 
SD One Call Locate Tickets 66.08 
SF Humane Society Professional Services 495.90 
SF Utilities Utilities 126,896.37 
Sioux Valley Utilities 138.01 
Sirchie Finger Prints Supplies 165.00 
Stanek Constructors WTP Expansion 102,971.92 
Staples Supplies 360.97 
Staples/Expressway Fuel 53.15 
Stockwell Professional Services 36,694.30 
Streicher's Vehicle Equipment 2,419.99 
Sturdevant's Supplies 942.64 
Tami Jansma Reimbursement 191.16 
Taylor Made GC Resale 1,546.71 
Titan Machinery Purchase 87,711.51 
Titleist GC Resale 1,979.85 
Toro Monthly Fee 229.00 
Turfwerks Supplies 1,098.62 
Verizon Utilities 660.82 
Verizon Utilities 775.36 
VFW Post 4726 1st Quarter 1,500.00 
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Vogel Motors Hired Repairs 694.00 
Xcel Utilities 7,920.10 
City Administration March 12, 2025 Payroll 4,554.87 
Finance Officer March 12, 2025 Payroll 6,829.86 
Government Buildings March 12, 2025 Payroll 155.31 
Engineer March 12, 2025 Payroll 4,373.56 
Police March 12, 2025 Payroll 34,713.97 
Building Inspections March 12, 2025 Payroll 4,440.12 
Street Department March 12, 2025 Payroll 5,671.83 
Summer Rec March 12, 2025 Payroll 43.17 
Park Department March 12, 2025 Payroll 5,255.76 
Economic Department March 12, 2025 Payroll 2,443.35 
Water Department March 12, 2025 Payroll 10,521.34 
Sewer Department March 12, 2025 Payroll 6,193.38 
Golf Course Grounds March 12, 2025 Payroll 3,507.94 
Golf Course Lounge March 12, 2025 Payroll 2,052.18 
Golf Course Pro Shop March 12, 2025 Payroll 3,887.67 
941 Payroll Taxes March 12, 2025 Payroll 30,183.17 
SD Retirement Supplemental March 12, 2025 Payroll 1,702.50 
Accounts Management February 27, 2025 Payroll 75.00 
Direct Pay March 17, 2025 580.14 
 
Alderman Lawrence moved Alderman Steen seconded to approve the consent calendar which 
contained the following items: a wage adjustment for Patrick Andrews, to step 20-7 on the wage 
scale, $43.51 per hour, effective March 27, 2025; a wage adjustment for Devin Coughlin, to step 
14-13 on the wage scale, $39.18 per hour, effective April 10, 2025; a wage adjustment for Doris 
Brekhus, to step 8-8 on the wage scale, $24.60 per hour, effective April 10, 2025; a wage 
adjustment for Adam Praska, to step 10-4 on the wage scale, $25.16 per hour, effective April 10, 
2025; a wage adjustment for Ben Hoffman, to step 9-2 on the wage scale, $22.56 per hour, 
effective March 27, 2025; a wage adjustment for Richard Hibdon, to step 13-3on the wage scale, 
$29.22 per hour, effective March 27, 2025; a wage adjustment for Andrew Bauer, to step 16-5 on 
the wage scale, $37.61 per hour, effective February 27, 2025; a wage adjustment for Andrew 
Sorenson, to step 13-2 on the wage scale, $28.48 per hour, effective April 10, 2025; a wage 
adjustment for Tyler Carda, to step 13-15 on the wage scale, $13-15 per hour, effective April 10, 
2025; a plat of Lots 5-9 Block 1, Lots 5-8 Block 2 and Lots 17-22 Block 3 Aspen Ridge 
Addition; Tax Abatement #2025-0175; Tax Abatement #2025-0176 and Tax Abatement #2025-
0177.  Motion carried. 
 
RETAIL WINE LICENSE 
A public hearing was held, as advertised, to consider an application for a retail wine license from 
Anne Pedersen, 721 N. Splitrock Blvd.  Alderman Steen moved Alderman Johnson seconded to 
approve the retail wine license as presented, contingent upon the Conditional Use being 
approved by the Planning & Zoning Commission on April 3, 2025.  Motion carried. 
 
RETAIL MALT BEVERAGE LICENSE 
A public hearing was held, as advertised, to consider an application for a retail malt beverage 
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license from Anne Pedersen, 721 N. Splitrock Blvd.  Alderman Lawrence moved Alderman 
Steen seconded to approve the retail malt beverage license as presented, contingent upon the 
Conditional Use being approved by the Planning & Zoning Commission on April 3, 2025.  
Motion carried. 
 
SPECIAL EVENT ALCOHOL BEVERAGE LICENSE 
A public hearing was held, as advertised, to consider a special event alcohol beverage license for 
Wilde Prairie Winery at 1200 E. Birch Street as part of the Farmer’s Market on June 14, 21, 28; 
July 5, 12, 19, 26; August 2, 9, 16, 23, 30 and September 6, 13, 2025.  Alderman Kull moved 
Alderman Marso seconded to approve the special event alcohol beverage license as presented.  
Motion carried. 
 
ORDINANCE #725 
Alderwoman Fish moved Alderman Steen seconded to give second reading to Ordinance #725: 
TITLE: AN ORDINANCE OF THE CITY OF BRANDON, SD, AMENDING THE 
BRANDON ZONING ORDINANCE TO CREATE THE 9TH AVENUE TOWNHOMES 
PLANNED DEVELOPMENT DISTRICT BY AMEDING CHAPTER 15-14-7, PD: PLANNED 
DEVELOPMENT DISTRICT, PLANNED DEVELOPMENT DISTRICTS; AND ADDING 
CHAPTER 15-14-12, PD: PLANNED DEVELOPMENT DISTRICT, PD 9TH AVENUE 
TOWNHOMES. A roll call vote showed Fish, Johnson, Kull, Lawrence, Marso, Steen aye.  
Motion carried. 
 
ORDINANCE #726 
Alderwoman Fish moved Alderman Johnson seconded to give second reading to Ordinance# 
726: TITLE: AN ORDINANCE OF THE CITY OF BRANDON, SOUTH DAKOTA 
PROVIDING THAT THE REVISED ZONING ORDINANCE NUMBER 531 AND THE 
OFFICIAL ZONING MAP OF THE CITY OF BRANDON SOUTH DAKOTA BE AMENDED 
TO PROVIDE FOR THE RE-ZONING OF THE FOLLOWING DESCRIBED PROPERTY. A 
roll call vote showed Fish, Johnson, Kull, Lawrence, Marso, Steen aye.  Motion carried. 
 
ORDINANCE #727 
Alderman Johnson moved Alderman Kull seconded to give second reading to Ordinance #727: 
TITLE: AN ORDINANCE OF THE CITY OF BRANDON, SOUTH DAKOTA PROVIDING 
FOR A SUPPLEMENTAL APPROPRIATION FOR THE FISCAL YEAR 2025. A roll call vote 
showed Fish, Johnson, Kull, Lawrence, Marso, Steen aye.  Motion carried. 
 
ADVERTISING AT HUSET’S 
It was the consensus of the Council to not further pursue the idea of advertising at Huset’s.  No 
further action required. 
 
HIRE SEASONAL STAFF 
The Golf Course Committee report was heard.  Alderman Steen moved Alderman Johnson 
seconded to approve the hiring of the following staff for the golf course for the summer of 2025.  
Motion carried. 
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 Maintenance:  Grant Everson, $16.75 per hour; Gavin Stone, $16.00 per hour;  
   Ryan Scneidermann, $16.00 per hour; Todd Smidt, $16.00 per hour; 
   Doug Mevelbroeck, $16.00 per hour 
 
HIRE SEASONAL STAFF 
The Parks & Recreation Committee report was heard.  Alderman Marso moved Alderman Steen 
seconded to approve the hiring of the following staff for the Parks Department for the 2025 
season.  Motion carried. 
 
 Misti Becker, $16.75 per hour; Madison Trout, $16.50 per hour; 
 Duane Rippentrop, $16.75 per hour; Scott Menage, $16.25 per hour; 
 Dan Johnson, $16.00 per hour; Josh Ternus, $16.00 per hour;  
 Callum Bartles, $16.00 per hour 
 
POOL RENOVATIONS 
Alderman Lawrence moved Alderman Steen seconded to approve the quote from OdeCo in the 
amount of $23,834.23 for the replacement of all lights at the pool to LED’s, replace 3of the 
drinking fountains with bottle filler style foundations and replace all the shower fixtures with 
new hardware.  Motion carried. 
 
MCHARDY PARK RESTROOM UPGRADE 
Alderman Johnson moved Alderman Lawrence seconded to approve the quote from OdeCo in 
the amount of $36,660.00 to replace the plumbing fixtures, door frames, electrical panels, paint, 
epoxy the floor, replace the drinking fountain and fix the soffit at the McHardy Park restroom 
building.  Motion carried. 
 
SPECIAL MEETING APRIL 14, 2025 
The Public Safety Committee and Administration Committee reports were heard.  Alderman 
Marso moved Alderman Steen seconded to schedule a special meeting for April 14, 2025 at 
5:00pm to canvas election results.  Motion carried. 
 
PURCHASE INSPECTIONS VEHICLE 
Alderman Kull moved Alderman Johnson seconded to approve the purchase of a 2025 Ford 
Escape from Sioux Falls Ford at a cost of $27,822.00, which includes a 36-month warranty, for 
the Inspections Department.  Motion carried. 
 
CITY HALL RFQ COMMITTEE 
Discussion held on forming a committee which would review the RFQ’s submitted to make a 
recommendation to the City Council as to which firm to retain for the proposed new City Hall 
building.  It was recommended that the following department heads: Chief Steffel, Finance 
Officer Smith, Development Director Andrews, City Engineer Jansma and City Administrator 
Read along with up to two council members and the mayor, if interested.  Alderwoman Fish  
made a motion to recommend Council Members Steen & Lawrence to be the council 
representatives to the RFQ committee.  Alderwoman Fish withdrew her motion since committee 
appointments are made by the Mayor.  Mayor Buck will contact staff with his committee 
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appointments in the next day or so. 
 
RESOLUTION #04-25 
Alderman Steen moved Alderman Johnson seconded to approve Resolution #04-25.  A roll call 
vote showed Fish, Johnson, Kull, Lawrence, Marso, Steen aye.  Motion carried. 
 

RESOLUTION #04-25 
 

WHEREAS the City of Brandon wishes to establish guidelines for employees traveling on 
behalf of the city to ensure safety, cost-effectiveness, and compliance with City standards and; 
 
WHEREAS the City’s intent is to provide clear guidelines for the reimbursement of expenses 
incurred by employees while conducting business on behalf of the City; 
 
WHEREAS this policy applies to all employees and elected officials;  
 
THEREFORE, BE IT RESOLVED that the following travel and reimbursement policy be 
adopted by the City of Brandon. 
 

TRAVEL AND REIMBURSEMENT POLICY 
1. Approval Process: All travel must be pre-approved by the employees department head.  If 

the department head is unavailable, then the City Administrator. 
 

2. Travel Request Form: Employees shall complete and submit a travel request form 
detailing the dates, purpose, destination, estimated costs, etc.  The deadline to submit 
travel requests is 10 days prior to travel, unless the travel is necessitated where such 
notice cannot be given. 

 
3. Booking Travel 

a) Preferred Vendors: Employees are encouraged to book through previously used 
vendors if available or directly through the hotel.  Direct bill from the hotel is 
recommended when possible. 

b) Airfare: Employees should book the lowest available fare in a reasonable time 
frame. Upgrades should be covered by personal funds unless otherwise approved. 

c) Accommodation: Standard lodging should be selected unless otherwise specified. 
Employees may choose to stay with family or friends but must still follow the 
approval process. 

d) Tax Exempt: A tax exemption certificate should be obtained by the Finance 
Department prior to any approved travel out-of-town. 

   
4. Expense Reimbursement Form 

a) Eligible Expenses: Meals, lodging, transportation, registration fees, airfare and 
other related expenses are eligible for reimbursement. Meals and lodging will be 
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reimbursed at the State of South Dakota Rates.   
b) Non-reimbursable Expenses: Personal expenses, alcohol, extended stays outside 

of event, golf or sports fees, fines (ex: traffic violations) and other non-related 
business expenses are not reimbursable.   

c) Non-reimbursable Meals: Employees will not be reimbursed for meal expenses 
that have been included as part of conference or meeting registration fees, and where 
meal(s) could have reasonably been consumed through meal(s) included in the 
hotel/motel fee, unless approved by the Department Head or Finance Officer.  If a 
meal is part of a registration fee it will not be reimbursed whether you sign up for the 
meal or not.   

d) Spouse and/or Family Member: the City will not pay for travel, meals, incidental 
expenses, or any other expenses related to the employee’s spouse and/or family 
member.  Exceptions will be granted in only extraordinary circumstances such as 
when an employee may be receiving an award, but only upon prior approval from the 
City Administrator/Finance Officer. 

e) Credit Card Usage: The City will request the hotel/motel bill be direct billed to 
the City.  If direct bill is not an option, then can be charged to an assigned City Credit 
card.  If neither are available, the employee will be reimbursed for authorized lodging 
expenses upon presentation of the required receipts.  Credit cards can be used to assist 
with paying authorized travel expenses excluding meals.  Any employee will be 
personally responsible for any purchases that do not have receipts attached to the 
expense form.  Only city related expenses may be charged on a city credit card.   

f) Submission Timeline: Expense form and all receipts must be submitted within 30 
days of returning from travel.  Late submissions may result in non-reimbursement. 
 

5. Transportation Reimbursement 
a) City vehicles must be used if available. 
b) If a city vehicle is unavailable then a personal vehicle may be used upon approval 

from your direct supervisor.  
c) Mileage for personal vehicles will be reimbursed at the IRS Rate. 

 
6.  Safety and Security 

a) Health and Safety: Employees should adhere to safety protocols and stay 
informed about travel advisories. 

b) Emergency Contacts: Employees should have a list of emergency contacts and the 
company's procedures in case of emergencies. 

 
7. Conduct During Travel 

a) Professional Behavior: Employees are expected to represent the City positively, 
adhering to professional standards of conduct. 
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8. Payment Method 
a) Reimbursements will be processed through the City’s accounts payable system 

typically within 14 days of approval. 
b) Employees will be reimbursed by Electronic Funds Transfer(EFT) directly into 

their banking account as provided to payroll unless you fill out a new EFT form for 
account payable.  Any other form of payment will need Finance Officer approval. 
 

9. Policy Compliance 
a) Employees are expected to comply with this policy.  Any fraudulent claims may 

result in disciplinary action, up to and including termination. 
 

10.  Policy Review 
a) This policy should be reviewed annually to ensure it remains current and 

effective. 
 
Dated this 17th day of March, 2025. 

                                          
 ______________________________ 

                                      Harry Buck, Mayor            
          ATTEST:                                          
____________________________ 
Christina Smith, Finance Officer 
 (SEAL) 
 
 
2025 SLURRY SEAL PROJECT BID 
The Streets Committee report was heard.  Alderman Marso moved Alderman Steen seconded to 
accept the bid from Asphalt Surface Technologies Corporation in the amount of $200,680.80 for 
the 2025 slurry seal project, bid with the City of Sioux Falls contract.  Motion carried. 
 
TRANSIT BUS FUNDING APPLICATION 
Alderman Johnson moved Alderman Steen seconded to approve the transit bus funding 
application for a new bus to be purchased in either 2026 or 2027 to replace the current 2008 
Chevy bus.  Estimated cost of $23,643.00.  Motion carried. 
 
HIRE PUBLIC WORKS EMPLOYEE 
Alderman Kull moved Alderman Marso seconded to approve the hiring of Matt Jensen as a full-
time employee for the Public Works Department, step 9-1 on the wage scale, $21.97 per hour.  
Projected start date of March 31 or April 7, 2025.  Motion carried. 
 
SERVICE TRUCK BID 
The Water & Sewer Committee report was heard.  Alderman Steen moved Alderman Lawrence 
seconded to approve the bid from Premiere Truck Rentals for the purchase of a service truck for 
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the Public Works Department in the amount of $149,122.00, which includes delivery.  Motion 
carried. 
 
WATER TREATMENT PLANT PAY APPLICATION 
Alderman Lawrence moved Alderman Steen seconded to approve pay application #28 to Stanek 
Constructors, Inc. in the amount of $102,971.92 for the water treatment plant project.  Motion 
carried. 
 
At 6:30 p.m. on a motion by Alderman Marso seconded by Alderman Steen the meeting was 
adjourned.  Motion carried. 
 
 
______________________________      _____________________________ 
Melissa Labahn         Harry Buck 
Municipal Recording Clerk        Mayor 


