
PARK ADVISORY COMMITTEE AGENDA 

January 17, 2024 
5:15 P.M. 

PARK ADVISORY 
COMMITTEE 
AGENDA  1) Call to Order

2) Roll Call/Determination of Quorum

3) Approval of Agenda

4) Approval of minutes of the November 15, 2023 regular
meeting (pg 2-3)

5) Public Comments

OLD BUSINESS 6) Aspen Ridge Development – Park Plans (pg 4)

NEW BUSINESS 7) Aspen Ridge Development –
request to waive Park Fees (pg 5-6) 

8) Brandon Area Soccer Association –
plans for facility in Aspen Park 

9) Aspen Park – field lights (pg 7-14)

DISCUSSION ITEM 10) Tree Board Items

ADJOURNMENT 

Board members unable to attend should please contact City Hall in advance for a quorum 
determination at 605-582-9052. 

Individuals in need of assistance in attaining access to the meeting, please contact City Hall at 
605-582-6515 within 24 hours of the meeting time for special arrangements.

Those wanting to address the Park Advisory Committee, that do not appear on the agenda, will be heard 
but limited to five minutes under Public Comments.  Because of the twenty four hour public notice 
requirement, the Park Advisory Committee reserves the right to delay any action requested until a future 
meeting. 
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MINUTES 
PARK ADVISORY COMMITTEE 

The Brandon Park Advisory Committee met in regular session at 5:15 p.m. on November 15, 
2023 at the Brandon City Council Chambers. 

Roll call was taken.  Members present were Barb Fish, Mindy Hansen, Jon Jacobson, Al 
Kirkeby, Adam Rothenberger and Leigh Zirbel.  Also present were Park Superintendent Devin 
Coughlin, City Engineer Tami Jansma and Finance Officer Christina Smith.  Absent: City 
Administrator Bryan Read.   

Member Hansen moved Member Fish seconded to approve the agenda as amended.  Motion 
carried. 

Member Rothenberger moved Member Kirkeby seconded to approve the minutes of the 
September 20, 2023 regular meeting.  Motion carried. 

A special event application was received from the Brandon Valley Baseball Association to host 
the State Amateur Baseball Tournament August 6-17, 2025.  Chris Brown, Brandon Valley 
Baseball Association, was present for discussion.  Member Kirkeby moved Member Zirbel 
seconded to approve the special event application as presented, and made recommendation to 
City Council for approval.  Motion carried. 

A special alcoholic beverage license application was received from the Brandon Valley Baseball 
Association to host the State Amateur Baseball Tournament August 6-17, 2025.  Member Zirbel 
moved Member Rothenberger seconded to approve the application with beer sales from 
10:30am-11:00pm , and made recommendation to City Council for approval.  Motion carried. 

Aspen Park play equipment – a request was received from the city of Hills, MN to acquire any 
excess playground equipment the City of Brandon may have from Aspen Park.  Member Kirkeby 
moved Member Rothenberger seconded to approve the donation of any excess playground 
equipment, and if there are numerous entities interested City staff will develop a process to 
determine who gets it.  A roll call vote showed Fish, Hansen, Jacobson, Kirkeby, Rothenberger 
aye; Zirbel nay.  Motion carried. 

2024 pools fees were discussed.  It was the consensus of the Commission to keep the fees the 
same as 2023. 

Aspen Ridge Development – park plans were presented for review.  Devin presented a list of 
items he would suggest being located in a park.  Additional comments – add benches and 
signage.  

2023 Projects Update – Devin gave an update on projects for this year. 

Tree board items – Devin gave an update on the ash tree removals for 2023. 

Next regular meeting is scheduled for Wednesday, December 20, 2023 at 5:15 p.m. 
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At 6:10 p.m., having no further business, Member Kirkeby moved Member Zirbel seconded to 
adjourn the Park Advisory Committee meeting.  Motion carried. 
 
    
                                                                       Respectfully Submitted, 
  
_______________________     _________________________ 
Melissa Labahn      Devin Coughlin 
Municipal Recording Clerk     Park Superintendent 
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City of Brandon Park Department “Park Standards” 

 

Playgrounds 

- ADA compliant playground surfacing (“poured in place” is preferred) 
- Commercial grade playground equipment from an approved vendor 
- Concrete sidewalk border around playground 
- Benches/sitting area around playground 
- Swings 

Trails/sidewalks/paths 

- Minimum of 5’ in width, ADA compliant 
- Must be concrete or asphalt 
- Preferred to be at least 6’ from curb 

Pools/splash pads 

- Must use a surge tank to recycle water 
- Controls and mechanical equipment in a locked and secure building 
- Must be able to be “winterized” 
- Commercial grade equipment from an approved vendor 

Shelter/restrooms 

- Must be able to be “winterized” 
- Minimum of 1 family restroom 
- Power, security lights 
- Separate mechanical room 
- Built in such a way as to be also used as shelter during inclement weather 

Sport Courts 

- Accessed by ADA compliant path 
- Sports lighting is optional 
- Courts run appropriate direction for optimal play 
- Benches/sitting area around courts 

Green spaces 

- Irrigation with controls in a locked and secure building 
- Security lighting/yard lights 
- No non-mowable areas 
- Trees a minimum of 30’ apart 
- Park signage to match current signage standards and format 

 

Plans should be brought to Park Board and City staff for final approval of; park name, park layout, 
location, etc. 
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Aspen Park User Groups: 

 

The City of Brandon Park Department will be spending a considerable 
amount of money on Aspen Park improvements over the next few years.  As you 
know the Park Department has a very limited budget for general improvements.  
Therefore, I would like to ask each Aspen Park user group to consider helping out 
with tackling these much-needed improvements.  My hope is that with your help 
we can drastically reduce the timeframe it will otherwise take to finish these 
improvements.  Below is a timeline and rough budget number for what we are 
proposing to do.  After 2024 we will not have a clear budget number until we get 
closer to working on that year’s budget. 

 

Fall 2023 – Concrete path starting at south end of park - $80,000+ 

2024 – Replace existing playground with new equipment and rubber surfacing - 
$250,000 

2024 – Replace ballfield lights starting on field B – $200,000+ 

2025 and on – Continue replacing ballfield lights and continue with concrete path 
as budget allows. 

 

As you can see, the numbers for these projects are fairly large, but I am hoping that 
you can also see the huge improvement this will be to the overall Aspen Park 
experience.   

 

Thank you in advance for your consideration, 

Devin Coughlin 

Park Superintendent 
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