
 
PARK ADVISORY COMMITTEE AGENDA 

 
August 20, 2025 

5:15 P.M. 
 

PARK ADVISORY 
COMMITTEE 
AGENDA   1) Call to Order 
   
    2) Roll Call/Determination of Quorum    
 
    3) Approval of Agenda  
 
    4) Approval of minutes of the July 16, 2025 

regular meeting (pg 2-3) 
 
    5) Public Comments 
 
NEW BUSINESS  6) Special Event Application 

Sioux Empire Kennel Club Fetch Test (pg 4-7) 
 
    7) Brandon Area Soccer Association - request 
 
    8) 2025 Summer Recreation End of Year Report (pg 8) 
 
    9) Christensen Park – Restroom & Shelter (pg 9-11) 
 
    10) Potential Park Facilities for Rent (pg 12-13) 
 
DISCUSSION ITEMS 11) Tree Board Items 
 
 
ADJOURNMENT 
 
 
Board members unable to attend should please contact City Hall in advance for a quorum 
determination at 605-582-9052. 
 
Individuals in need of assistance in attaining access to the meeting, please contact City Hall at 
605-582-6515 within 24 hours of the meeting time for special arrangements. 
 
Those wanting to address the Park Advisory Committee, that do not appear on the agenda, will be heard 
but limited to five minutes under Public Comments.  Because of the twenty four hour public notice 
requirement, the Park Advisory Committee reserves the right to delay any action requested until a future 
meeting. 



MINUTES 
 PARK ADVISORY COMMITTEE 
  
The Brandon Park Advisory Committee met in regular session at 5:15 p.m. on July 16, 2025 at 
the Brandon City Council Chambers. 
 
Roll call was taken.  Members present were Mindy Hansen, Al Kirkeby, Randy Marso, Adam 
Rothenberger and Leigh Zirbel.  Also present was Finance Office Christina Smith.  Absent: 
Member Jon Jacobson, Park Superintendent Devin Coughlin, City Administrator Bryan Read 
and City Engineer Tami Jansma.   
 
Vice-Chairperson Al Kirkeby chaired the meeting. 
 
Member Rothenberger moved Member Hansen seconded to approve the agenda.  Motion carried. 
 
Member Hansen moved Member Rothenberger seconded to approve the minutes of the June 18, 
2025 regular meeting.  Motion carried. 
 
A special event application was received from Rachel Winters to have a birthday party on 
Sunday, August 31, 2025 from 3-7pm at the Aspen Park pickleball courts.  The City does not 
take reservations for the pickleball courts, its first come first serve.    Member Hansen moved 
Member Zirbel seconded to approve the special event application as presented, to include the 
serving of alcohol and to have Devin post a reserved sign 2 days prior to the event.  Motion 
carried.   
 
A special event application was received from AJ Menden, 1801 W. Thomas Circle, to hold a 
neighborhood block party in VanBuskirk Park on Saturday, August 23, 2025 from 5pm-10pm.  
Member Zirbel moved Member Marso seconded to approve the special event application as 
presented, to include food trucks and the serving of alcohol.  Motion carried. 
 
A special event application was received from Danielle MacGregor, Brandon Valley Hockey 
Association, to hold their grand opening of the new indoor ice rink on Saturday, October 18, 
2025 from 11am-8pm.  Danielle MacGregor was present for discussion.  Member Marso moved 
Member Hansen seconded to approve the special event application as presented.  Motion carried. 
 
Tom Gruenig, Brandon Valley Hockey Association, was present for discussion.  Tom got a quote 
of $9,219.00 for a new scoreboard to be installed at the new indoor hockey ice rink.  Member 
Hansen suggested delaying any action until the August 20, 2025 Park Advisory Committee 
meeting to allow staff time to determine if there is or will be any surplus funds in the 2025 
budget.  No further action at this time. 
 
The Brandon Valley Hockey Association asked for an extension to the clean up of the outdoor 
hockey rink located across from McHardy Park.  Connor Haken, 908 E. Heatherwood Drive, was 
present for discussion.  Member Marso moved Member Hansen seconded to approve the 
extension to August 31, 2025.  Motion carried. 
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Plans were received from the Brandon Valley Baseball Association to construct a deck by Field 
A, center field by the scoreboard, in Aspen Park.  Member Marso moved Member Zirbel 
seconded to approve the construction of the deck, as long as it does not take up any existing 
available parking and that all city regulations are followed.  A roll call vote showed Kirkeby, 
Marso, Rothenberger, Zirbel aye; Hansen, nay.  Motion carried.   
 
A special event application was received from Vish Nellore 802 E. Maple Street, Harrisburg, to 
hold a cricket tournament at McHardy Park on July 12, July 13, July 19 and July 20, 2025.  No 
formal action taken.  
 
Tree board items – ash tree removals are on-going.   
 
Next regular meeting is scheduled for Wednesday, August 20 at 5:15 p.m. 
 
At 6:00 p.m., having no further business, Member Rothenberger moved Member Zirbel seconded 
to adjourn the Park Advisory Committee meeting.  Motion carried. 
 
  
                                                                       Respectfully Submitted, 
  
 
_______________________      _________________________ 
Melissa Labahn      Christina Smith 
Municipal Recording Clerk     Finance Officer 
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CITY OF BRANDON 

SPECIAL EVENT APPLICATION 
 
Prior to the event, the completed application must be filed with the Finance Officer and approved by City Council.  

 
Date of application: ____________      

Name of Business or Organization: ___________________________________________________________ 

Contact Person: __________________________________      Contact Phone No. ______________________ 

Business Address: _______________________________ Email Address: _____________________________ 

List two (2) officers, directors, or responsible persons from this organization:  

__________________________________________________________________________ 

Is set up time needed? ________   If so, dates and times needed? ________________________________ 

Date(s): _____________________________________________________________________________ 

Name of Event: ________________________________________________________________________ 

Details of Event (be specific): _____________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Location of event: ______________________________________________________________________ 

Proposed hours of operation of event: ________________________________ 

Charging for the event? _________   If yes, how much? _________________ 

Will Security be provided at the event? ____________        

How many attendees are you expecting?  _______________________ 

Will there be Live Music? __________       If yes, what hours? ________________ 

Will there be Food Trucks?  ___________  If yes, they must get a Peddlers License with the Police Dept. 

Will Alcohol be served/sold? __________ 

Provided a site plan of the event? _________              

Provided a copy of insurance?  ________ 

 

(continued on back) 
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Are you requesting any assistance from the city?  If so, what? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

Any other details of the event? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

CERTFICATION AS TO CLAIMS:  By signing below, the signatory affirms authority on behalf of the 
Business or Organization to execute this Certification on its behalf, and agrees that the Business or Organization 
shall defend, indemnify and hold harmless the City from any liability, loss, cost, expense or claim of any nature 
resulting from this special event, and agrees that the City is relying upon this commitment. 

  
Printed Name ___________________________________        Date ______________________    
 
Signature ______________________________  
 
 
 

FOR CITY OFFICIAL USE ONLY:  

Board Recommendation on application (if 
applicable):    

___  Recommend for approval. 

___  Deferred for later consideration. 

___  Denied. 

 

By:     ____________________________ 

           

Date:  ____________________________  

Council action on application:    

___  Approved. 

___  Deferred for later consideration. 

___  Denied. 

 

By:     ____________________________ 

          

Date:  ____________________________ 
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1. Secretary canopy with table 

2. judges/volunteer canopy with chairs 

3. Run/judging field 

1 

2

 

3 
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

X
X

X

60539550 07/01/2024 07/01/2025

1000000.00

2000000.00

300000.00
5000.00
1000000.00

2000000.00

Inland Marine 60539550 07/01/2024 07/01/2025
Limit $ 10000.00

A

A

8/12/2024

United Fire & Casualty Company 13021

Philadelphia Indemnity Insurance Company 18058

Holmes Murphy & Associates

Phillip Naples
(888) 532-0835

2727 Grand Prairie Parkway
Waukee Iowa, 50263

coreservice@holmesmurphy.com

Sioux Empire Kennel Club
PO Box 719
Sioux Falls South Dakota, 57101

Phillip Naples

Event Location: Pioneer Park, 1709 Sylvan Cir, Brandon, SD 57005

City of Brandon, Parks and Recreation 
Devin Coughlin, Park Superintendent 
811 S McHardy Road
Brandon South Dakota, 57005
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Brandon Summer Recreation 
End of Year Report - 2025 

 

The Summer Recreation Program employed 8 staff members and 1 director this summer. We typically have 5 
FTEs for each day and one/two people off. We had one staff member that was part time. Staff time off was 
hard with the few staff members present. (Time off was for mission trips, school camps, vacations and was 
pre-planned). We did have a few staff this year with more doctor appointments or illnesses that required us to 
be short staffed some days (3/4 FTEs instead of 5). 

Staff set up the tile gym on Monday, June 2nd and we were open Tuesday, June 3rd through Friday, July 25th 
at noon. Hours of operation were 9:30 am – 3:30 pm Monday – Friday. This year, we were told that the tile 
gym would be worked on from July 7th - July 18th. This impacted our numbers due to moving to only the 
wood gym and changing entrance locations for the month of July. We did place signs outside to show the new 
location.  

Summer Rec was closed on Thursday and Friday (July 3rd-4th) for the 4th of July holiday. The days 
surrounding the holiday are historically so low that it is cost effective to be closed these days. On July 18th, we 
opened half an hour later to allow Safety Town to have their graduation in the wood gym. 

Online registration is recommended for anyone at Summer Rec, however, it is mandatory for anyone attending 
a field trip. This summer we had 220 kids register online for Summer Rec; approximately 125 different families. 
We utilize the same program as the pool. This program works well to allow parents easy access to sign their 
kids up for the field trips that the summer recreation program provided.  

We ask that all kids who come into rec, sign in at the doors. Although most sign in, there are some who do 
not. This year we had approximately 1339 kids sign in at the door. We were open 36.5 days this summer, 
which averages out to 43 kids per day. Given the fact that some do not sign-in, our numbers are probably 
greater than that. Most children attending a field trip also do not sign-in at the door and merely register with 
staff for the trip. 

We went on 6 field trips this summer: Thunder Road, Skate City, Great Plains Zoo, Eastway Bowl, Air Madness, 
and Dell Rapids Theatre for one movie. A total of 227 kids attended the field trips, or an average of 38 kids per 
trip. We also registered 10 bikes when the BPD did our annual bike registration day. 

We purchased concessions keeping some of the changes from last year but added back in the candy that was 
missed from prior years. Choosing to still purchase Rice Krispie treats, Chewy granola bars, beef sticks, trail 
mix along with assortments of candy options (tootsie pops, airheads, and cookie options). Several kids chose 
to eat a sack lunch at Summer Rec instead of going home for lunch. 

We started Summer Rec in 1975, only 2 years after Brandon incorporated as a city. Again, this summer, as in 
the 49 summers before, we have made possible a safe and fun environment for the children in Brandon.  

 

BreAnn Morris 

Brandon Summer Recreation Director 
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Potential Park Facilities for Rent 

 

McHardy Park 

- 1 ballfield 
- 2 picnic shelters 
- 2 junior football practice fields 

Soccer Complex 

- 2 full size soccer fields 
- 2 mid size soccer field 
- 4 small size soccer fields 
- 5 mini size soccer fields 

Sunrise Park 

- 1 picnic shelter 

Pioneer Park 

- 1 picnic shelter 
- 1 full size soccer field 
- 4 mini size soccer fields 
- 1 basketball court 
- 1 9 hole disc golf course 
- 1 historic cabin 

Tallgrass Park 

- 1 picnic shelter 
- 2 sand volleyball courts 

Stone Ridge Park 

- 1 picnic shelter 

VanBuskirk Park 

- 1 picnic shelter 

Aspen Park 

- 1 pool 
- 2 tennis courts/4 pickle ball courts 

12



- 2 small picnic shelters 
- 9 misc. sized ball fields 
- 2 sand volleyball courts 
- 1 RC track 
- 1 indoor hockey rink 

Other  

- 4 Middle School tennis courts 
- Dog park/training area 
- Picnic tables 
- Garbage cans 
- Cones/barricades 
- Bleachers 
- Goals 

Future 

- Christensen Park 
o 1 picnic shelter 
o 4 pickle ball courts 
o 1 splash pad 

- Risty barn 
o 1 historic barn 
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	Date of application: 30Jul2025
	Name of Business or Organization: Sioux Empire Kennel Club
	Contact Person: Leah Hanson
	Contact Phone No: 507-227-4825
	Business Address: 100 N Lyons Blvd, Sioux Falls SD
	Email Address: Leah.hup@jacks.sdstate.edu
	List two 2 officers directors or responsible persons from this organization: Karen Bos-Carey, President  Rachel Wheelborg, Board Member
	Is set up time needed: Preferred, but not necessary
	If so dates and times needed: Night before, November 7, 3pm-5pm
	Dates: If the park is available, we would love to have a few hours the day before for practice, but not necessary. November 8, 8-5pm would be the date of the actual event
	Name of Event: Sioux Empire Kennel Club's Fetch Test
	Details of Event be specific 1: This is the same as the event we held at Pioneer Park Soccer Fields last year. 
	Details of Event be specific 2: Dogs compete for AKC titles in fetch, lowest level retrieving from 30 feet, highest level retrieves 80feet with multiples. Dogs run one at a time.
	Details of Event be specific 3: 
	Location of event: Pioneer Park Soccer Fields
	Proposed hours of operation of event: 8-5 on Nov 8, 3-5 for practice November 7 if available
	Charging for the event: yes
	If yes how much: $20
	Will Security be provided at the event: no
	How many attendees are you expecting: less than 50
	Will there be Live Music: no
	If yes what hours: 
	Will there be Food Trucks: no
	Will Alcohol be servedsold: no
	Provided a site plan of the event: yes
	Provided a copy of insurance: yes
	Are you requesting any assistance from the city If so what 1: no, just bathroom access
	Are you requesting any assistance from the city If so what 2: 
	Any other details of the event 1: 
	Any other details of the event 2: 
	Any other details of the event 3: 
	Printed Name: Leah Hanson
	Date: 30Jul2025
	FOR CITY OFFICIAL USE ONLY: 
	By: 
	Date_2: 
	Approved: 
	By_2: 
	Deferred for later consideration: 
	Denied: 
	Date_3: 
	Signature1_es_:signer:signature: Leah Hanson


